MERCAN CANADA EMPLOYMENT PHILIPPINES INC.
POEA License No. 052 – LB – 070422 - R

MARIE CLAIRE ORTEGA





8920 AD Caltex Rd., Sta. Rita, Karsada,

Batangas City, Philippines 4200

Tel. No.: (043) 123-4567
Mobile No.: 0920-123-4567
Email Address: m1234@yahoo.com
I. PERSONAL DATA:

Gender

: 
Female

Age

:
34 yrs. old

Civil Status
:
Married

Date of Birth
:
January 5, 1973




Place of Birth
:
Batangas City

Religion

: 
Roman Catholic
Nationality

:
Filipino
Height

:
5’3”
Weight

:
56 kls (123.2 lbs)
Name of Husband
:
Rhoel G. Ortega
Contact Person
:
Rhoel G. Ortega
Relationship
:
Husband
Contact No.
:
0920-123 4567/ (043) 722-1234
II. HIGHLIGHTS OF QUALIFICATIONS
* Registered Nurse with License No: 0248067, issued by the Professional     Regulation Commission, Manila, Philippines     
* IELTS (Academic) Passer - Overall Band Score: 6.5, Speaking - 7    
* Five (5) years experience in various hospital units/ departments


III. EDUCATIONAL BACKGROUND
Tertiary Level:

Lyceum of Batangas 
Capitol Site, Batangas City, Philippines




Bachelor of Science in Nursing





1990 – 1994


Secondary Level: 
St. Bridget’s College 
M.H. del Pilar St., Batangas City, Philippines




1986 – 1990

Primary Level: 

St. Bridget’s College
M.H. del Pilar St., Batangas City, Philippines




1980 - 1986





IV. EMPLOYMENT RECORD

Name of Employer


: Tuy General Hospital

Address
: #6 P. Burgos St., Tuy, Batangas 4214,   Philippines
Position




: Staff Nurse
Unit/ Department



: Medical-Surgical, OR-RR
Nurse-Patient Ratio


: 1:8
No. of Hours Rendered Per Week
: 48 hrs
No. of Hours Rendered Per Year

: 2,304 hrs
Total No. of Hours Rendered

: 2,304 hrs
Inclusive Date



: April 2002 up to present
Job Description:

Under the general direction of the Chief/ Head nurse. Performs overall registered nursing care. Maintains optimum standards of nursing care and practice through assessment, planning, implementation, and evaluation of patient care.
Hospital: Tuy General Hospital is a privately-owned secondary hospital with 50-bed capacity located at Tuy, Batangas. It has 2 stations, 1st and 2nd floor. 
Job Summary: 


Provides professional nursing care in assigned unit.  Performs frequent patient 
evaluations, including monitoring and tracking vital signs, performing 
procedures such as IV placement, and administering medications. Develops the 
day-to-day nursing care plans both in hospital, and for care after discharge by 
families.

Specific Duties and Responsibilities:

1. Medical-Surgical Ward:
· Provides nursing services including medications and injections as ordered by the doctor 

· Takes and record vital signs
· Administer intravenous fluids
· Administer oxygen if needed
· Monitor and record urine and stool output

· Collect specimen such as urine, stool and sputum as ordered

· Observe changes in patient’s status or any untoward reactions and notifies the head nurse or doctor.

· Secure results of laboratory test and other request

· Assists patient in convalescence and rehabilitation.

· Assist doctor during treatment.

· Gives psychological reassurance to patient and relatives

· Educates patient and families on proper care of the sick (identifies patient and family needs and concerns)

· Develop and manage nursing care plan for the patient.
· Participates in general and medical staff meeting as required

· Participates in hospital and nursing activities and formal education programs. 

EQUIPMENTS/ INSTRUMENTS HANDLED:

· Standard Precaution (gloves, mask, aprons)

· Stethoscope/ Blood Pressure cuff
· Thermometers

· Urinals, bed pan

· Suction apparatus

PROCEDURES ASSISTED:

· Suctioning

· Insertion of Naso-gastric tube


· Wound dressing
CASES HANDLED:

· Gastroenteritis, URTI, UTI, Hypertension, Diabetes Mellitus, CVA and other medical-surgical related disease

     2. 
Operating-Recovery Room Area


    Operating Room
· Applies principles of aseptic technique in performing surgical scrub,   gowning, gloving, setting up instruments and draping of patient as needed in the procedure
· Maintains optimum standards of nursing care and practice through preoperative and postoperative assessment planning, implementation, and evaluation of patient care.
· Provides professional nursing care to patients undergoing surgery. Prepares and maintains operating room for all scheduled and emergency procedures. 
· Assists surgeons on minor or major operation

· Assist as scrub and circulating nurse 
· Maintains open communication lines to provide for total care needs of the patient.
· Prepares, sterilizes, and cares for operating room equipment and supplies.
· Maintains concise and complete surgical records and reports.
· Conducting instrument and equipment sterilization procedures.
Recovery Room

· Position patients comfortably on bed  
· Restraint patients if necessary 
· Carry out all the doctors order
· Monitor and record Vital Signs of patient
· Administers oxygen therapy and suctions secretions if needed
· Apply warm or cold compress if needed
· Gives medications to patient thru IV push, Intramuscular, subcutaneous, intradermal and skin test as ordered by the anesthesiologist or surgeon
· Refers any untoward reactions to anesthesiologist or surgeon
· Attends to the needs of  patients
·  Gives psychological reassurance to patient and relatives

EQUIPMENTS/ INSTRUMENTS HANDLED:
· Depends on procedure/ operation done.
PROCEDURES ASSISTED:

· Selected cases for General Surgery (minor & major), OB-Gyne, EENT
CASES HANDLED:
· Thyroidectomy, Exploratory Laparotomy due to Trauma & certain conditions like obstruction, ascites & others, Appendectomy, Excision
Name of Employer


: JG Summit Petrochemical Corp.






  under Pascual Medical Clinic


Address




: Simlong, Batangas

Position




: Company Nurse
Unit/ Department



: Company Clinic
Nurse-Patient Ratio


: Depends on the situation
No. of Hours Rendered Per Week
: 40 hrs.
No. of Hours Rendered Per Year

: 1,920 hrs
Total No. of Hours Rendered

: 1,920 hrs/yr
Inclusive Date



: August 1998 – January 2001
Job Description:

Generally responsible for attending to the health needs of employees in close coordination with the company physician.
Company: JG Summit Petrochemical Corporation (JGSPC) is the first integrated polyethylene (PE) and polypropylene (PP) plant in the Philippines.
Job Summary: 

Will be responsible for the curative, palliative, preventive, rehabilitative and administrative aspects of employee's health care. Implements programs to sustain work and employee safety. Plans and implements other health activities to include health education and preventive programs.

Specific Duties and Responsibilities:

1. Receives patients and renders necessary nursing care and treatment like dispensing the required medicines and prescription of dosages.

2. Administers first aid treatment on illness or accident before referring the employee to the company physician or hospital for further medical treatment.

3. Assists in the conduct of the preliminary physical examination and orientation of newly-hired employees.

4. Maintains a systematic filing of medical and health records of employees.

5. Provides assistance in accident prevention activities including health and safety, as well as environmental sanitation control.

6. Maintains an up-to-date inventory of medicines and supplies and replenishes supply on schedule.

7. Sees to it that all medical instruments are in proper condition and notifies superior of any repair needed.

8. Reports summary of consumption of medicines administered to employees/patients.

9. Provide medical/ disease information to employees


EQUIPMENTS/ INSTRUMENTS HANDLED:
· Stethoscope/ Blood pressure cuff

· Thermometer

· Gloves, goggles, mask

PROCEDURES ASSISTED:
· Minor surgery like suturing

· Wound debridement

· Wound dressing
CASES HANDLED:
· Accidents in the area like fall, eye irritation, high blood pressure, and others
Name of Employer


: Carlos M. Ilagan (Contractor), Inc.
Address




: Sta. Rita, Batangas City
Position




: Company Nurse
Unit/ Department



: Company Clinic
Nurse-Patient Ratio


: Depends on the situation
No. of Hours Rendered Per Week
: 48 hrs.
No. of Hours Rendered Per Year

: 2,304 hrs.
Total No. of Hours Rendered

: 2,304 hrs./yr
Inclusive Date



: February 1996 – July 1998
Job Description:

Generally responsible for attending to the health needs of employees in close coordination with the company physician.
Company: Carlos M. Ilagan (Contractor), Inc. is a contractor of Caltex Refinery, an oil company now a depot located at Sta. Rita, Batangas City.
Job Summary: 

Will be responsible for the curative, palliative, preventive, rehabilitative and administrative aspects of employee's health care. Implements programs to sustain work and employee safety. Plans and implements other health activities to include health education and preventive programs.

Specific Duties and Responsibilities:

1. Receives patients and renders necessary nursing care and treatment like dispensing the required medicines and prescription of dosages.

2. Administers first aid treatment on illness or accident before referring the employee to the company physician or hospital for further medical treatment.

3. Assists in the conduct of the preliminary physical examination and orientation of newly-hired employees.

4. Maintains a systematic filing of medical and health records of employees.

5. Provides assistance in accident prevention activities including health and safety, as well as environmental sanitation control.

6. Maintains an up-to-date inventory of medicines and supplies and replenishes supply on schedule.

7. Sees to it that all medical instruments are in proper condition and notifies superior of any repair needed.

8. Reports summary of consumption of medicines administered to employees/patients.

9. Provide medical/ disease information to employees

10. Helps in administrative works.

EQUIPMENTS/ INSTRUMENTS HANDLED:
· Stethoscope/ Blood pressure cuff

· Thermometer

· Gloves, goggles, mask

PROCEDURES ASSISTED:
· Minor surgery like suturing

· Wound debridement

· Wound dressing
CASES HANDLED:
· Accidents in the area like fall, eye irritation, high blood pressure, and others

EMPLOYMENT GAP: 

February 2001 – March 2002 (1 yr. & 1 mon.)


Reason: Looking for job - no vacancy

July 1995 – January 1996 (7 months)


Reason: Looking for job

November 1994 – June 1995 (7 months)

Reason: Voluntary Nurse Trainee 

June 1994 – October 1994 (4 months)

Reason: Looking for job (Fresh graduate)
V. TRAININGS/ SEMINARS ATTENDED
Title

: “Updates in Infection Control”

Address

: Villarosa Hall, Angelo King Medical Research Center,



  Dasmariñas, Cavite Philippines
Conducted by
: De La Salle University Medical Center, 




  Infection Control Committee
Inclusive Date
: November 10, 2006

Title

: “Medical Emergencies Revisited”
Address

: Club Victorina, Base View Subd., Lipa City, Batangas, Philippines
Conducted by
: Mary Mediatrix Medical Center, Dept. of Medicine
Inclusive Date
: October 4, 2006
Title

: “Medical and Surgical Emergencies: What’s New”

Address

: Queen Margarette Hotel, Lucena City, Philippines
Conducted by
: Lucena United Doctors Hospital

Inclusive Date
: June 30, 2006

Title

: “Optimizing the Medical Care of the Surgical Patient”

Address

: Club Victorina, Base View Subd., Lipa City, Batangas

Conducted by
: Mary Mediatrix Medical Center, Dept. of Medicine

Inclusive Date
: October 26, 2005
Title

: “Foot and Wound Care Seminar Workshop”

Address

: Queen Margarette Hotel, Diversion Rd, Domoit, Lucena City

Conducted by
: UERMMMC-Institute for Studies on Diabetes Foundation,Inc.,




  UE-ISDFI Alumni Association, Inc.-South Luzon Chapter,




  Quezon Medical Society, and Philippine Academy of 



  
  Medical Specialist-Quezon Chapter

Inclusive Date
: August 26-27, 2005

Title

: “Internal Medicine Update 2: Crucial Issues Revisited”

Address

: Club Victorina, Base View Subd., Lipa City, Batangas, Philippines
Conducted by
: Mary Mediatrix Medical Center, Dept. of Medicine

Inclusive Date
: October 13, 2004

Title

: “Diabetes Mellitus: Rediscovering the Basics”

Address

: Club Victorina, Lipa City, Batangas

Conducted by
: Philippine Diabetes Association-Batangas Chapter

Inclusive Date
: September 16, 2004

Title

: “Cardiac Diagnostics (ECG Made Easy) with Updated 



  
  Guidelines for the Management of Common Disease of 




  the Heart”

Address

: University of Perpetual Help Auditorium, Laguna, Philippines Conducted by
: University of Perpetual Help College of Medicine and 



  
  Medical Center, Dept. of Medicine

Inclusive Date
: September 14-15, 2000

VI. CHARACTER REFERENCE/S
Name
: Maribel R. Calingasan, M.D.
Position
: Medical Director

Address
: Tuy General Hospital, 


  #6 P. Burgos St., Tuy, Batangas, Philippines
Contact No.: (043) 234 5678
Name
: Marissa R. Buisan, R.N.
Position
: Chief Nurse
Address
: Tuy General Hospital,


  #6 P. Burgos St., Tuy, Batangas, Philippines
Contact No.: (043) 234 5678
I certify that the above information is true and correct to the best of my knowledge and ability.
Marie Claire Ortega,RN
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Here.

















